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Changes

Title

Description of Change

Revision Date

Documentation Modifications to standardize and update overall document. 06/20/2017
Contact Information | The Florida Department of Revenue has implemented a new 11/14/2017
and Resource Links | website address and email address format.
ifi h f h
URL Modifications Modified all URLs to new shorter format and changed 11/14/2017
contact phone to new 850 number.
Field Edits Added field edits with creation of flat file only if no errors. 05/30/2018
Report Period Dates | Added drop-down list for Report Period Begin Date that then
. 05/30/2018
Drop-Down populates correct End Date automatically.
A Hel for Retailer Detail, A | Total
Help Screens dded Help buttons for Retailer Detail, Annual Totals, and 05/30/2018
Seller Info pages.
iti i A4C ing E inY T lat
Documentation gg?;tlon of Section 6.4 Correcting Errors in Your Template 06/01/2020
iti fA ix: | File E
Documentation Addition of Appendix: Import File Error Codes and 06/01/2020

Messages.
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1 Introduction
The Florida Department of Revenue has established an electronic filing program for the Wholesalers,
Distributors and/or Manufacturers of alcoholic beverages and/or tobacco products.

More information and resources regarding the Report Requirement for Sellers of Alcoholic Beverages or
Tobacco Products to Florida Retailers are available on the Department’s website at
floridarevenue.com/taxes/wholesale report.

To access the website, go to the Department’s File and Pay Taxes, Fees, and Remittances webpage at
floridarevenue.com/taxes/filepay. Follow the instructions in Section 8 — Importing the Text File.

2 Purpose

This guide provides instructions for using the ABT_Template Excel spreadsheet, which may be used as
a tool for creating an import text file. The transmission method for importing the text file produced is
through the Department’s Wholesaler/Distributor Reporting website.

3 Definitions
e ABT: Alcoholic Beverages and/or Tobacco
e BSWA: The Department’s service provider for intake and processing of electronic reports
o DBPR: Florida Department of Business and Professional Regulation
e FEIN: Federal Employer Identification Number

4 Responsibilities
The following compliance requirements must be met:
e Florida Department of Revenue
o Respond to inquiries within one to two business days.
o Facilitate file submission efforts.
o Communicate system changes.

e BSWA
o Provide website application for electronic filing of reports.

e User
o User is responsible for correctly utilizing the ABT_Template spreadsheet to create an
electronic import report file.
o Useris responsible for generating the data file to be imported to the Florida Department
of Revenue Wholesaler/Distributor Reporting website.

5 About Electronic Report Filing

5.1 Accepted Forms and Schedules

The Wholesaler report consists of the Filing Wholesaler/Seller, Retailers that the Wholesaler sold
products to, and sales records by month and product type. Providing the report may be accomplished
by manually entering data or importing data into the website application.

For optimum website functionality, import files should not exceed 20,000 details. Exceeding this number
can cause the website’s import process to time out or fail to create a confirmation page PDF.
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5.2 Replacement Reports
The Department does not provide the ability to replace a previously submitted report in its entirety.
Submitted report data can be added to but cannot be deleted or replaced.

5.3 Timely Filing

The information report is due annually on July 1 for the preceding reporting period and is delinquent if
not received by the Department by September 30 (Section 212.133(3), Florida Statutes). The filing
period is July 1 of the prior year up to June 30 of the current year.

6 Template Usage

Always download a new template. Follow the instructions in Section 6.1 to enable your template
functionality. Follow the instructions in Section 6.2 to populate your template. After populating the
template, follow the instructions in Section 6.3 to create your text file. If errors are identified in the data
you entered, follow the instructions in Section 6.4 to make corrections.

6.1 Using the Template
The template spreadsheet must have editing enabled.

The template spreadsheet may open in a PROTECTED VIEW, which is a read-only mode where most
editing functions are disabled. To edit, save, or print the file, exit the PROTECTED VIEW by clicking
“Enable Editing” on the Message Bar.

Assseove @) ) > S ABT Template w2011 Dt - Prstected View - Escel 2 Sewn
ol D /
i) PROTECTED VIEW - - d for 10 stay in Prctactod Vime.  Eruabie Eddn g
A 8 c o E F [ H K ]
Setaser
License Perma Sagn | Retaber Sates tax Mooty Mot | Seder LicansePursst]  Retaiier Holp |
Moty Hecamr Wame Asseess Oy State | Zio | Corncate Mumber | Rutater (E]Sates Moam| Prodect Type | Sates Amoust ey el 8
1 Hogueod e et L Requred etny Optonal | Requied Hogquved Hoquend Required
)
¢
s
Retaller Dotall | Annual Tota
B = '

The template spreadsheet contains macros to automate the flat file creation. To enable the macros to
help create the flat file, click “Enable Content” when the Message bar appears.

2 < g E ¥ S " ' J L3 L L)
Retader
LicomsaPrermet Sagn | Metater St Tax Mooy Wet | Seler LicamsaPermst]  Rotajler Help
Ll Fatader Nar= Address Gy Saare Iy Conticate Wumiber | Retader EEN | Satwe Mooth| Prodect Type | Sebes Amount Nurrder —_——————
1 Reguired Negurea Noomered Regured (vtues Ogptronst focurmt feogue et Regured Rogured

6.2 Populating the Template to Create a Flat File

The template spreadsheet consists of three tabs initially: Retailer Detail, Annual Totals, and Seller Info.
These three tabs are manually populated, and the macros will create a fourth tab and populate it with
data that is automatically generated.
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6.2.1 Retailer Detail Tab
Enter your Retailer details data by either keying or pasting from another source:

A B C D E F G H | J K L M -
Retailer Retailer Sales Tax Seller
License/Permit Certificate Product | Monthly Net | License/Permit Retailer Help
Number Retailer Name Address City State |S-digit Zip Number Retailer FEIN | Sales Month| Type | Sales Amount Number ————
1 Required Required Required Required |Required| Required Optional Optional Required |Required| Required Required
2
3
. -
Retailer Detail | Annual Totals | Seller Info ® ] »
H g - 1 + 90%

Each entry (row of data) requires the following fields to be populated:
e Retailer License/Permit Number
e Retailer Name
e Retailer Address

City

State

Zip

Product Type

e Sales Month/Year

e Monthly Net Sales Amount

e Seller License/Permit Number (Wholesaler)

Each entry (row of data) also contains the following fields, which are optional:
e Retailer Sales Tax Certificate Number
e Retailer FEIN

Only one entry (row of data) is allowed for each Retailer License/Permit Number, Product Type, Sales
Month/Year, and Seller License/Permit Number (Wholesaler) combination. If two are entered for the
same Retailer, Product Type, Sales Month/Year, and Seller, it will display an error as a duplicate during
the import process on the website application.

Do not create an entry if you have no sales for a particular Retailer License/Permit Number, Product
Type, Sales Month/Year, and Seller License/Permit Number (Wholesaler) for the Sales Month/Year.

NOTE: * Indicates fields that are required.

Alphanumeric fields are not case-sensitive and will accept letters, numbers, and the following special
characters:

#&(). @~ /\:;[1{}],-*$1%" "<>n

Retailer License/Permit Number* - License/permit number issued by DBPR/ABT to a Retailer.
Alphanumeric. Right-justified.
e First three characters must be three alpha characters, or one space and two alpha characters.
Example: WDE1234567 or Example: _BC1234567 (for Bottle Club license type).
e Last seven must be numeric digits. The first two of the last seven digits should be the numeric
county code (11 thru 77).
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Retailer Name* - Name of the retailer/customer.
Alphanumeric.

Address* - Delivery location address (house#/street).
Alphanumeric.

City* - Delivery location city.
Alphanumeric.

State* - Delivery location state. 2-character state abbreviation. Example: FL
ZIP* - Delivery location ZIP code (five numeric digits).

Retailer Sales Tax Certificate Number - Number issued by the Florida Department of Revenue
(13 numeric digits).

Retailer FEIN* - Federal Employer Identification Number issued by the Internal Revenue Service
(nine numeric digits). Will accept hyphens for 10 characters.

Sales Month* - Month and year for which sales is being reported.
Enter a 2-digit month and 4-digit year, or 2-digit month, 2-digit day and 2-digit year. Any variance from
these examples may result in corrupt date entries.

Examples of acceptable date formats for the template for the month of July 2017:

07/2017 07-2017 07/01/2017 07-01-2017
The template functionality automatically converts any of the examples shown above into 07/2017
(2-digit month with slash and 4-digit year).

Product Type* - The product type for the sales being reported.
Product types must be entered as alpha text as shown below. This field is not case-sensitive:

Beer “beer”

Wine “wine”

Spirits/Liquor “spirits” or “liquor” (use either, but not both)
Cigar “cigars”

Cigarette “cigarette”

Other Tobacco “other tobacco”

Other Products’ “other products”

Combined Net Sales Amount” “combined”

The “other products” category is for non-alcoholic/non-tobacco products that a wholesaler distributes
to retailers. This field is seldom used.

You are NOT required to provide your net sales information for “other products” type. It is included for
your convenience to provide a means of reconciling invoices if you wish to do so.
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2The “combined” category is for use ONLY if you have no ability to accurately break out your sales per
product type. This field is seldom used.

This field is NOT for use for a summed total of the net sales reported for all categories. It is included for
reporting sales conducted for a product that cannot be identified or categorized by the actual product
type. Misuse of this category may cause your report to be rejected.

Monthly Net Sales* - The total monthly net sales amount per product type, per retailer.
Add all sales within each month for each Product Type to get your Monthly Net Sales Amount and enter
one entry of data for that Sales Month/Year.

To report a negative net sales amount, include a negative sign (-) preceding the amount in the field.

NOTE:

The amount field allows entry of a dollar sign, comma, and decimal, but if not included, the cell will
automatically modify the entry.

Example: $123 will be $123.00

Example: 1234567 will become $1,234,567.00

Seller License/Permit Number¥* - License/permit number issued by DBPR/ABT to a Wholesaler,
Manufacturer, or Distributor.
Alphanumeric. Right-justified.
e First three characters must be alpha characters. Example: WDE1234567
e last seven must be numeric digits. The first two of the last seven digits should be the numeric
county code (11 thru 77).

This could be the same license/permit number that was included on the Wholesaler and Seller Info tab
or one of the additional license/permit numbers included in the report.

6.2.2 Annual Totals Tab
Enter your Annual Net Sales Amounts by Product Type:

A B C D E F G H A
Annual Net Sales | Annual Net Sales | Annual Net Sales |Annual Net Sales| Annual Net Annual Net Annual Net Annual Net
Amount Amount Amount Amount Sales Amount | Sales Amount | Sales Amount | Sales Amount
1 Beer Wine 'Spirits' or ‘Liquor’ Cigars Cigarette Other Tobacco | Other Products Combined Totals Help
2 |
Retailer Detail | Annual Totals | Seller Info ® 1 s
i m - i + 01%

Annual Net Sales Amount(s) are the sum of all Monthly Net Sales for each Product Type.
To report a negative net sales amount, include a negative sign (-) preceding the amount in the field.

If you have no sales for a Product Type, enter a zero in the amount field. Do not leave blank.

NOTE:

The amount field allow entry of a dollar sign, comma, and decimal, but if not included, the cell will
automatically modify the entry.

Example: $123 will be $123.00

Example: 1234567 will become $1,234,567.00
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6.2.3 Seller Info Tab
Enter your Seller Info data:

A B C D E F
Sales Tax Certificate
Report Period Report Period FEIN Seller License Number (13
Begin Date End Date (9 humbers) Number numbers) Seller HEIP
Required {Auto-filled) Required Required Optional
T/1/2020 6/30/2021

Create Flat File

Retailer Detail Annual Totals Seller Info )] [

an

e Select Report Period Begin Date, and the Report Period End Date automatically populates.
e Enter your 9-digit FEIN and 10-character Seller License Number, which are required.

e Entering your Sales Tax Certificate Number is optional.

o  Click the “Create Flat File” button.

o If there are no errors on any of the three tabs, a fourth “Flat File” tab is created and
is populated with the data that was generated. This is NOT the actual import file.
Follow the instructions in Section 6.3 Copy the Flat File to a Text File to create your text file,
which you will import into the website application.

o If errors exist on any of the first of the three tabs, the first of the three tabs with
errors opens.
Follow the instructions in Section 6.4 Correcting Errors in Your Template Data to make
corrections.

6.2.4 Flat File Tab
The data generated by the template’s macros will display as shown below and is ready to be copied into
a text file:

A «

1 |0100002345678300000WDE123456TBSWA

2 |9900002345678900000WDE123456TBSWA

3 |B00000WDE123456700002019070100002020063000000 0200+0: 100+0. 07

4 |310000ABT Retaller 1 000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234567890000W/DE 123456 7008200000749000002000000000010100+ BEVA2345670000WDE1234567

5 |810000ABT Retailer 1 000046 Lilly Lane Tallzhassee FL329990000 BEV12345670000123456769012300001234567690000WDE 123456 70082000008 19000002000000000010200+ BEV12345670000WDE 1234567

6 |310000ABT Retailer 1 (000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234567890000WDE1234567006200000919000002000000000010300+ BEV12345670000WDE 1234567

T |310000ABT Retailer 1 (000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234567890000WDE1234567008200001019000002000000000010400+ BEV12345670000WDE 1234567

8 |310000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234567890000WDE1234567008200001119000002000000000010500+ BEV12345670000WDE1234567

9 |310000ABT Retailer 1 000046 Lilly Lane Tallshassee FL329990000 BEV12345670000123456789012300001234567890000WDE 123456 7008200001219000002000000000010600+ BEV12345670000WDE 1234567

10 [810000ABT Retailer 2 000098 Dally Drive Tallahasses FL328580000 BEV23456760000234567690123400003456769010000VDE 1234567008200000719000001000000000015000+ BEV23456780000WDE 1234567

11810000ABT Retailer 2 (000098 Dally Drive Tallahassee FL328580000 BEV23456760000234567690123400003456784010000WDE12345670082000008190000010000000000 15200+ BEV23456780000WDE 1234567

12 hd
Retailer Detail | Annual Totals | Seller Info | Flat File ® ] »

Ready i H O = ] + 80%
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6.3 Copy the Flat File Data Into a Text File
1 Create a text file to copy your data into:

| & = | 2019 ABT report -_ =] b4
Home  Share  View
* & cut x l ) New item ~ |~/'1 i4 Open HH setect an
il Copy path - £ ] Easy access ~ Edit | Select none
Pinto Quick Copy PAste ] paste shorteut oe  oPY | Delete Renam —— Invert selection
Clipboard Organize #] Shortcut Select
T > 2019 ABT report Microsoft Access Database rt el
A [ Name - & Bitmap image
# Quick access B Contact
B Desktop + View > | @) Microsoft Word Document
& Downloads = Sort by >
[# Documents Group by > Microsoft Access Database

Refresh

Po int P
Microsoft Publisher Document
Rich Text Format

Customize this folder...

Paste

Paste shortcut
Text Qocument

Undo Rename Crrl+Z
Microsoft Excel Worksheet
Give access to > WinZip File
New > [ WinZip Zipx File
e Properties

2 Rename your text file something meaningful. This is the file you will import into the website
application and keep for your records:

> = report —
i 2019 ABT [m} =
Home Share View [ 7]
| |-~.1 G Hh cut Hj x - “/Il o) open -~  [FH select an
W%l Copy path - - [ Edit 11} select none
nmaw((;:;;mu Copy Paste [2] Paste shortcut F\:I::E Ct:p'y Delete Rename fElZVZr BICEES e History (] Invert selection
Clipboard Organize New open select
> report ~ Search 2019 ABT report
2019 ABT o
~ [ Name Date modified Type Size
o Quick access
- eport.txt 6/5/2020 11:31 AM  Text Document 0KB
B Desktop - [] 19-20 WDE1234567 ABT R
‘:B ABT_Template_v2020_1.0.xIsm 6/5/2020 11:33 AM Microsoft Excel M. 656 KB
& Downloads #
['] New Text Document.txt £/5/202N 11:21 AR Taxt Dacument 0 KB
[%] Documents open
Print
Edit
I &% Share
Open with >
Give access 10 >
1 winZip >
Restore previous versions
Send to >
cut
Copy
Create shortcut
Delete
~ < Rename |-
3items 1 item selected O bytes

3 Open your text file with the software you prefer:

| = | 2019 ABT report — m} X

Home Share View ~ @
r. & cut = x Iiﬁ - ) open - [ selectan
% W] Copy path « 1~

Edit - Select none
Pin to Quick Copy Paste Move Copy  Delete Rename =~ New Properties eristory £ invert selection

[#] Paste shortcut

access to~ to~ folder
Clipboard Organize New Open Select
T > 2019 ABT report ~ © | Search 2019 ABT report L
~ [J Name Date modified Type Size

FF Quick access

1 19-20 1:31TAM  Text D it 0 KB
B Desktop » o ext Documen
87 ABT_T pe 1:33AM  Microsoft Excel M. 656 KB
# Downloads # Print
Documents A Edit
& Share
Open yith > | & Interet Explorer
Give access to > «] Notepad
T winzip > | [ TextPad
=
Restore previous versions = WordPad
Send to > E Search the Microsoft Store
v o< >
B Choose another app
2 items 1 item selected 0 bytes Cut S
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The blank text file is open and ready to populate from the Excel spreadsheet.

@ TextPad - C\Users\taylorla\Desktop\2019 ABT report\19-20 WDE1234567 ABT Report.txt - O X

File Edit Search View Tools Macros Configure Window Help
MR EERE| s BB 2 =% 290 4B &LPH o » [ifindincremenaly| 3 ¢ 0 Match case .
19-20 WDE1234567 ABT Re... X

4 On the Flat File tab of your spreadsheet, you will copy all data to paste into your text file.

Click on the select all option above row 1 (see red arrow):

Al =~ I ="010000"&REPT("0",9-LEN(SUBSTITUTE('Seller Info'1C2,"-","")))&SUBSTITUTE('Seller Info'1C2,"-","")&"0000"&REPT(" ,10-LEN('Seller Info'1D2)) ~

- =

1 [0100002345678900000WDE1234567BSWA
2 9900002345678900000WDE1234567BSWA
3 |800000WDE1234567000020190701000020200630000001000000000030200+02000000000062100+03000000000000000+04(
4 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV123456700001234
5 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV123456700001234,
| Retailer Detail | Annual Totals | Seller Info Flat File @ < 3
— o - 1 + 140%

All data is then selected, ready for you to copy. (Note that all data on the tab is grayed out.)

Al - fr | ="010000"&REPT("0",9-LEN(SUBSTITUTE('Seller Info'lC2,"",")))&SUBSTITUTE('Seller Info'1C2,"-","")&"0000"&REPT(" ", 10-LEN('Seller Info'ID2))&'Seller Info'1D2& v

4 A -

1 |0100002345678300000VVDE 1234567 BSWA

2 |9900002345678300000VWDE1234567BSWA

3 DE123456700002019070 100+0

4 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV1234567000012345678901230000123456 WDE 123456 10100+ BEV12345670000WDE 1234567

5 |B10000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV1234567000012345678901230000123456 WDE 123456 10200+ BEV12345670000WDE 1234567

6 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV1234567000012345678901230000123456] WDE 1234581 10300+ BEV12345670000WDE 1234567

7 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234567 WDE1234567 10 10400+ BEV12345670000WDE1234567

8 |B10000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV1234567000012345678901230000123456 WDE 123456 1 10500+ BEV12345670000WDE 1234567

9 |810000ABT Retailer 1 000046 Lilly Lane Tallahassee FL329990000 BEV12345670000123456789012300001234561 WDE 1234561 1 10600+ BEV12345670000WDE 1234567

10 [810000ABT Retailer 2 000098 Dally Drive Tallahassee FL328880000 BEV23456780000234567890123400003456789010000WDE1234567008200000719000001000000000015000+ BEV23456780000WDE1234567

11|810000ABT Retailer 2 000098 Dally Drive Tallahassee FL328880000 BEV23456780000234567890123400003456789010000WDE1234567008200000813000001000000000015200+ BEV23456780000WDE1234567

12

1 -
| Retailer Detail | Annual Totals | Seller Info | Flat File [©) 4 »

Ready Count: 11 B m - 1 + 80%

Right-click with your mouse anywhere within the spreadsheet (rows and columns of data) to get the
options popup menu and select copy:

Arial o A AG -% ’ B
Al W O A4 0"&REPT("0",9-LEN(SUBSTITUTE('Seller Info'lC2,"-" "")))&SUBSTITUTE('Seller Info'lC2,"-" "")&"0000"&REPT(" ", 10-LEN('Seller Info'lD2))& Seller Info'lD2&" BSWA"
A A
1 U1UUUR h T T TTA567BSWA
2 [ogoon & _c 4667BSWA
3 BOOD{K[B Coi 7
4 181000C B P ti‘ Opti 000046 Lilly Lane Tallahassee FL320990000 BEV12346670000123466780012300001234567 DE1 1 10100+ BEV1 DE1234567
5 [81000¢ L0 Paste Options: 000046 Lilly Lane Tallahassee FL328990000 BEV123456700001234567689012300001234567 DE1234567 1 10200+ BEV12345670000WDE 1234567
6 [sr000¢ [y 000046 Lilly Lane Tallahassee FL320990000 BEV12345670000123456789012300001234567 DE 1234567 10300+ BEV12345670000WDE 1234567
7 |81000¢C 000046 Lilly Lane Tallahassee FL328990000 BEW234567000012345678901ZBDWD1234507590000WDE1234M7m52m101m2mmm10400+ BEV12345670000WDE 1234567
& |81000¢C Paste Special 000046 Lilly Lane T FL: BEV1234567 123466789012300001234567 DE1 111 10500+ BEV1 DE1234567
o [st000¢ 000046 Lilly Lane Tallahassee FL329990000BEW23‘567000012315679901230000123456: DE12 20000121 10600+ BEV12 DE 1234567
10 [81000¢ " 000098 Dally Drive T 89 789010000WDE 1234 19000001 16000+ BEV23456780000WDE1234567
11[81000¢  pelete 000098 Dally Drive i FL BE 789010000 WDE1234567 19000001 16200+ B0000WDE1234567
14 T

[E] Format celt | Annual Totals | Seller Info | Flat File @ ]
Reacly Row Height count 1 || B [ -

5 Place your cursor inside your blank text file and paste your data.
Verify that the number of lines pasted to your text file matches the number of lines in your
spreadsheet. Count displays at the bottom of a spreadsheet and line number displays at the bottom
of a text file.
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Textpad view after paste:

[ TePad - C\UsessayioralDeskiop| 2019 ABT reporty19-20 WDE1234567 ABT Reportia*

: fle Edit Seah View Tools Maous Configwe Window Help
(0@ BSRE 1282 29 JVHA RLR em

5 & O Match case

Notepad view after paste:

4

file Edit Format View Help
010000234567390009BKDE 123456 7BSHA
9900002345678909080HDE 123456785HA
300009KDEL23456700020190' 208+ 10846

Tallahassee

810000R8T Retailer 1 90046 Lilly Lan FL329998080 BEV12345670000123456769012300001234567890000W0E12345670032000007 19000082000000008010100+ BEV12345670080WDE1234567
810000R8T Retailer 1 0ee46 Lilly Lane Tallahassee FL329998080 BEV12345670000123456769012300001234567890000W0E1234567003200000519000082000000008010200+ BEV12345670080WDE1234567
810000R8T Retailer 1 0ee46 Lilly Lane Tallahassee FL329998080 BEV12345670000123456769012300001234567890000W0E12345670032000009 19000082000000008010300+ BEV12345670080WDE1234567
81000ABT Retailer 1 800046 Lilly Lane Tallahassee FL329998860 BEV12345670000123456739012380041234567890300WDE1234567003200881 01 BEV12345678008WDE1234567
81000ABT Retailer 1 800046 Lilly Lane Tallahassee FL329998880 BEV12345670000123456739612380041234567890A00WDE1234567003200881 11 BEV12345678008WDE1234567
81000ABT Retailer 1 800046 Lilly Lane Tallahassee FL329998800 BEV12345670000123456739012380041234567890300W0E1234567005200881 21 BEV12345678008WDE1234567
81000ABT Retailer 2 82@93 Dally Drive Tallahassee FL328338000 BEV23456750000234567890123480043456739810001DE1234567 0032000007 19000031 32000000881 5000+ BEV23456730008WDE1 234567
81000ABT Retailer 2 82@93 Dally Drive Tallahassee FL328338000 BEV23456750000234567890123480023: 12345671 1 5200+ BEV2345678000WDEL234567 |
Windows (CRLF) Ln 11, Col 242 0%

WordPad view — not suggested because it wraps your data lines, as seen below:

=] = | 19-20 WDE1224567 ABT Reportixt - WordPad

&% Final

b I &P

Pain e o
drawing  time

B 7 U s X,

&

lproooozz

1 000046 Lilly Lane
FL3ZSS50000

e789012300001 E7E890000OWDEL23456700820000071

o 10100+ BEVIZ345670000WDE1234567

tailer 1 000046 Lilly La
FL329990000

345€7000012345678901230 1234567090000WDE12345670062000

S000002Z000000000010200+ BEV 45E70000WDELZ

a1

100% (=)

S B3
L

6.4 Correcting Errors in Your Template Data

If a field entry fails the template’s validations, you will see PINK cells like the examples below.

As you correct errors, the cells do not change color as you make the corrections. You may return to the
Seller Info tab and select the “Create Flat File” button again. Only field entries that have not been

corrected will display as PINK cells.
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Common Retailer tab errors:
Omission of required field (Product Type):

| 4 ENAE |

Critical Errors! Total Errors: 1

46 Lilly Lane Tallahassee FL 1234567890123 07/2019

46 Lilly Lane Tallahassee FL 1234567890123 08/2019 Wine
ABT Retaller 2 98 Dally Drive  Tallahassee  FL 32888 2345678901234 345678901 07/2019 Beer @ Please correct any highlighted fields.
ABT Retailer 2 98 Dally Drive Tallahassee FL 32888 2345678901234 345678901 08/2019 Beer l
Retailer Detail | Annual Totals | Seller info | (&) K

ABT Retailer 2 98 Dally Drive Tallahassee 2345678901234 345678901 07/2019 Beer $1580.00 WDE 1234567
ABT Retailer 2 98 Dally Drive Tallahassee 2 1334 - Asmaan S $152.00 WDE 1234567
| Critical Errors! Total Errors: 10

@ Please correct any highlighted fields.

Retailer Detail | Annual Totals | Sellerinfo | (@

Sales Month/Year entered is not within the Reporting Period:

| 4 EIRANl

<

Critical Errors! Total Errors: 1

ABT Retailer 1 46 Lilly Lane Tallahassee 1234567890123 0972020 Wine |
ABT Retailer 1 46 Lilly Lane Tallahassee 1234567890123 08/2019 Wine Pl -

= = | lease correct any highlighted fields.
ABT Retailer 2 98 Dally Drive Tallahassee 2345678901234 0772019 Beer |
ABT Retailer 2 98 Dally Drive Tallahassee 2345678901234 08/2019 Beer |

Retailer Detail | Annual Totals | SellerInfo | (&) e

Critical Errors! Total Errors: 1
ABT Retailer 1 46 Lilly Lane

ABT Retailer 1 46 Lilly Lane
ABT Retailer 2 98 Dally Drive
ABT Retailer 2 98 Dally Drive @ Please correct any highlighted fields.

Retailer Detail | Annual Totals | Sellerinfo | (& H
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Monthly Net Sales Amount exceeds field size:

D E [ G H J K L I M ) -
Critical Errors To Errors: 1 X
Retailer Sales Tax Monthly Net Sales | Sell
City State |5-digit Zip| Certificate Number | Retailer FEIN | Sales Month| Product Type Amount _
. . ) ) ) ) . X ‘@ Please correct any highlighted fields.
1 Required | Required | Required Optional Optional Required Required Required
6 |Tallahassee  FL 32999 1234567830123 123456789 08/2019 Wine §123,456,789,012 00 WDI
7
o
a oK H
Retailer Detail | Annual Totals ‘ Seller Info ‘ @ 4 1 %J
Ready i m - 1 + 100%
Common Annual Totals tab error:
Omission of required field:
A B c D N G -
Annual Net Sales | Annual Net Sales | Annual Net Sales |Annual Net Sales Critical Errors! Total Errors: 1 X Jual Net
Amount Amount Amount Amount § Amount
1 Beer Wine 'Spirits’ or 'Liquor’ Cigars _ Products
2 $3.00 $0.00 $44.00 |4 '@ Please correct any highlighted fields. $0.0
‘ Retailer Detail | Annual Totals | Seller Info ‘ @ : »
Ready H o - ¥ + 9%
Amount entered exceeds field size:
- fr | 1234567890.88 -
B C D | E | F G H -
Annual Net Sales | Annual Net Sales |Annual Net Sales| Annual Net | Annual Net Annual Net Annual Net
Amount : .Amnunt. Annual Net Sales Amaunt - Wine % fmount Sales Amount Sales Al:nount
1 Wine 'Spirits’ or ‘Liquor’ bacco Other Products Combined
2 123456?890.88_ $44.00 $0.00 $0.00 $0.00
e Only decimal numbers allowed.
‘ Retailer Detail | Annual Totals r Retry Cancel Help B »
Ready isa) m - 1 + 91%

Other actions that can cause issues that will not generate an error:
The use of the drag feature in Excel will cause numeric values to increment within alphanumeric fields.
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Address example:

‘cz v‘ : | x v Kk H 46 Lilly Lane v‘

1

2 ABT Retailer 1 i 1234567890123 07/2019 Wine $101.00 WDE1234567

3 ABT Retailer 1 1234567890123 08/2019 Wine $102.00 WDE1234567

4 ABT Retailer 1 1234567890123 0872019 Wine $103.00 WDE1234567

5 ABT Retailer 1 1234567890123 10/2019 Wine $104.00 WDE1234567

6 ABT Retailer 1 1234567890123 11/2019 Wine $105.00 WDE1234567

7 ABT Retailer 1 1234567890123 12/2019 Wine $106.00 WDE1234567

8 ABT Retailer 2 98 Dally Drive 2345678901234 07/2019 Beer $150.00 WDE1234567

9 BEV2345678 ABT Retailer 2 98 Dally Drive hassee FL 32888 2345678901234 345678901 08/2019 Beer $151.00 WDE1234567 E|
4« » Retailer Detail | Annual Totals ‘ Seller Info | @ i [«] ] [v]

Ready Count: 6 - M -8+ 0%

Retailer License example:
‘ A2 = ‘ | x v f.l‘ ” BEV1234567 v

1

2 46 Lilly Lane Tallahassee  FL 1234567880123 07/2019 Wine $101.00 WDE1234567
3 46 Lilly Lane Tallahassee  FL 1234567890123 08/2019 Wine $102.00 WDE1234567
4 46 Lilly Lane Tallahassee  FL 1234567890123 09/2019 Wine $103.00 WDE1234567
5 BEV1234567 Retailer 1 48 Lilly Lane
6
7
8
9

Tallahassee FL 32999 1234567890123 123456789 10/2019 Wine $104.00 WDE1234567
BEV1234567 AB T Retailer 1 46 Lilly Lane Tallahassee FL 32999 1234567890123 123456789 11/2019 Wine $105.00 WDE1234567
BEV1234567 ABT Retailer 1 46 Lilly Lane Tallahassee FL 32999 1234567890123 123456789 12/2019 Wine $106.00 WDE1234567
BEV2345678 ABT Retailer 2 98 Dally Drive Tallahassee FL 32888 2345678901234 345678901 07/2019 Beer $150.00 WDE1234567
BEV2345678 ABT Retailer 2 98 Dally Drive Tallahassee FL 32888 2345678901234 345678901 08/2019 Beer $151.00 WDE1234567 E
4« Retailer Detail | Annual Totals | Sellerinfo | (3 : [ ] ]

ready cowes_ DRI

Erroneous day within Sales Month/Year field:
The day is autogenerated as 1 when the month and year are entered into the field.
The drag feature increments the day. The flaw is not visible except by viewing in the upper reading pane.

18 MEREEEA R

|
B
U

ABT Retailer 2 98 Dally Drive  Tallahassee FL 2345678901234 0712019 1Beer $150.00 WDE 1234567
ABT Retailer 2 98 Dally Drive  Tallahassee FL 2345678901234 07/2019 Beer $152.00 WDE1234567

;||9 v‘ H ‘ x 5 H 7/2/2019

[ D] L]

8 |BEV2345678 ABT Retailer 2 98 Dally Drive  Tallahassee FL 32888 2345678901234 4 $150.00 WDE 1234567
9 |BEV2345678 ABT Retailer 2 98 Dally Drive  Tallahassee FL 32888 2345678901234 $152.00 WDE 1234567

Retailer Detail | Annual Totals | Sellerinfo | FlatFile | (&)
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7 ABT Import File Description
The file description below details all fields of the import file generated by the ABT_Template.
The ABT import file consists of five record types, with the 81 and 82 being a shared detail line.
There are three possible field types:

¢ A= alpha characters only
¢ N = numeric digits only

e X =alphanumeric and special characters

7.1 Record Type 01 - Header Record

. Field| Field | Position in . ..

Field Name Type|Length Record Field Description
Record Type N 2 1 2 “01” (Header record)
Filler N 4 3 6 Zero fill “0000”
Company ldentifier N 9 7 15 | FEIN
Filler N 4 16 19 | Zero fill “0000”
Seller License/Permit Number X 10 20 29 | AAANNNNNNN
Identifier A 4 30 33 | “BSWA” (From BSWA Template)

7.2 Record Type 99 - Trailer Record

Field Name 'II:'I;;Z L:I:glgh Pc:s;tcl::\dm Field Description
Record Type N 2 1 2 “99” (Trailer record)
Filler N 4 3 6 Zero fill “0000”
Company Ildentifier N 9 7 15 | FEIN
Filler N 4 16 19 | Zero fill “0000”
Identifier A 4 20 23 | “BSWA” (From BSWA Template)

7.3 Record Type 80 - Filing Wholesaler

Seller Product Report Totals Record

. Field| Field | Position in . L
Field Name Type|Length| Record Field Description

Record Type N 2 1 2 | “80” (Report Totals by Product)

Filler N 4 3 6 Zero fill “0000”

Seller License / Permit Number X 10 07 16 | AAANNNNNNN

Filler N 4 17 20 | Zero fill “0000”

Report Begin Date N 8 91 )8 Format mmddyyyy, (July 01 of last
year)

Filler N 4 29 32 | Zero fill “0000”

Report End Date N 8 33 40 Format mmddyyyy, (June 30 of this
year)

Filler N 4 41 44 | Zero fill “0000”

Product Type 01 N 2 45 46 | Beer = “01”

Filler N 4 47 50 | Zero fill “0000”

Annual Sales 01 N 11 51 61 | 999999999799 assumed decimal

Amount Sign X 1 62 62 | Plus or Minus (“+” or “-“)

Product Type 02 N 2 63 64 | Wine = “02”

ABT Template User Guide
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Filler N 4 65 68 | Zero fill “0000”

Annual Sales 02 N 11 69 79 | 999999999799 assumed decimal
Amount Sign X 1 80 80 | Plus or Minus (“+"” or “-)
Product Type 03 N 2 81 82 | Spirits/Liquor = “03”

Filler N 4 83 86 | Zero fill “0000”

Annual Sales 03 N 11 87 97 | 999999999799 assumed decimal
Amount Sign X 1 98 98 | Plus or Minus (“+"” or “-“)
Product Type 04 N 99 100 | Cigars = “04”

Filler N 4 101 | 104 | Zero fill “0000”

Annual Sales 04 N 11 105 | 115 | 999999999199 assumed decimal
Amount Sign X 1 116 | 116 | Plus or Minus (“+” or “-“)
Product Type 05 N 2 117 | 118 | Cigarette = “05”

Filler N 4 119 | 122 | Zero fill “0000”

Annual Sales 05 N 11 123 | 133 | 999999999199 assumed decimal
Amount Sign X 1 134 | 134 | Plus or Minus (“+” or “-“)
Product Type 06 N 2 135 | 136 | Other Tobacco = “06”

Filler N 4 137 | 140 | Zero fill “0000”

Annual Sales 06 N 11 141 | 151 | 999999999199 assumed decimal
Amount Sign X 1 152 | 152 | Plus or Minus (“+” or “-“)
Product Type 07 N 153 | 154 | Other = “07”

Filler N 4 155 | 158 | Zero fill “0000”

Annual Sales 07 N 11 159 | 169 | 999999999199 assumed decimal
Amount Sign X 1 170 | 170 | Plus or Minus (“+” or “-“)
Product Type 08 N 2 171 | 172 | Combined = “08”

Filler N 4 173 | 176 | Zero fill “0000”

Annual Sales 08 N 11 177 | 187 | 999999999799 assumed decimal
Amount Sign X 1 188 | 188 | Plus or Minus (“+"” or “-“)

7.4 Record Type 81 and 82 are Combined - Retailer Monthly Detail Record

Field| Field | Position in

Field Name Type|Length| Record Field Description
Record Type for 81 portion N 2 1 2 “81"” (Retailer Info portion)
Filler N 4 3 6 | Zero fill “0000”
Retailer Name X 40 7 46 | Retailer Name
Filler N 4 47 50 | Zero fill “0000”
Retailer Delivery Street X 40 51 90 | Retailer Delivery Street
Retailer Delivery City X 26 91 | 116 | Retailer Delivery City
Retailer Delivery State A 2 117 | 118 | Retailer Delivery State (FL)
Retailer Delivery ZIP N 5 119 | 123 | Retailer Delivery 5-Digit ZIP Code
Filler N 4 124 | 127 | Zero fill “0000”
Filler X 1 128 | 128 | Single space
Retailer License/Permit Number| X 10 129 | 138 | AAANNNNNNN
Filler N 4 139 | 142 | Zero fill “0000”
Retailer SUT Certificate Number| N 13 143 | 155 | Retailer FL Sales Certificate Number
Filler N 4 156 | 159 | Zero fill “0000”
Company Identifier N 9 160 | 168 | FEIN
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Filler N 4 169 | 172 | Zero fill “0000”
Seller License/Permit Number X 10 173 | 182 | AAANNNNNNN
Filler N 2 183 | 184 | Two zero filler “00”
Record Type for 82 portion N 2 185 | 186 | “82” (Retailer Sales Detail portion)
Filler N 4 187 | 190 | Zero fill “0000”
Month/Year of Sales N 4 191 | 194 | MMYY (Month/Year of Sales)
Filler N 4 195 | 198 | Zero fill “0000”
01 = Beer, 02 = Wine,
03 = Spirits/Liquors, 04 = Cigars,
Product Type Code N | 2 | 199 | 200 | 2" C?gare{ te‘:’ 61 fbacco’
07 = Other Products, 08 = Combined
Filler N 4 201 | 204 | Zero fill “0000”
Monthly Sales Amount N 11 205 | 215 Monthly Sales Amount for this Product
Type
Amount Sign X 1 216 | 216 | Plus or Minus (“+” or “-“)
Filler X 1 217 | 217 | Single space
Retailer License/Permit Number| X 10 218 | 227 | AAANNNNNNN
Filler N 4 228 | 231 | Zero fill “0000”
Seller License/Permit Number X 10 232 | 241 | AAANNNNNNN

8 Importing the File

e Go to the Department’s File and Pay webpage.
e Under the “File and Pay Taxes or Fees” section, select “Wholesaler/Distributor Reporting

System.”

e Enter your Florida Department of Revenue-issued user ID and password to log in.

e Once logged in, the Bulletin Board is displayed. Read the information provided, download the
current filing year template if needed, and select “Next” to begin your report.

e The “Main Menu” offers the “Import” option for importing a text file.

9 Contact Information

Contact the Department with any question(s) or comment(s) you have regarding use of the template or

the electronic filing program.

e Technical issues (email):

- Wholesale_Information_Report@floridarevenue.com
- Subject Line: ABT Report Template

e Florida Department of Revenue:

- floridarevenue.com

e Taxpayer Assistance:
- 850-488-6800

e State of Florida Website:
- myflorida.com
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https://floridarevenue.com/taxes/eservices/Pages/filepay.aspx
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http://www.myflorida.com/

10 Accompaniments
10.1 Accompaniment: Excel Spreadsheet Included Within flAbtTemplatePkg.zip

Document Title Purpose

ABT_Template_v2021_1.1 Creation of text file using manual input and Excel functionality.

10.2 Appendix: Import File Error Codes and Messages
The error codes and descriptions below detail errors that may be encountered when importing a flat
file into the website application:

Error No| Error Message
n/a Incorrect file format. Only text file format with .txt extension is accepted.
EO0 | Record Type 80 - Reporting period missing or invalid.
EO2 | Record Type field is invalid. Two zeroes, spaces, alpha or special characters are not acceptable.
EO5 | Record Type 82 - Month/Year missing or invalid.
E10 Record Type 01 - Non-numeric datain[ ].
E10 Record Type 80 - Non-numeric datain[ ].
E10 Record Type 81 - Non-numeric datain[ ].
E10 Record Type 82 - Non-numeric datain[ ].
E10 Record Type 99 - Non-numeric datain[ ].
E11 | Record Type 01 - License/Permit number format is invalid.
E11 | Record Type 80 - License/Permit number format is invalid.
E11 | Record Type 81 - License/Permit number format is invalid
E11 | Record Type 82 - License/Permit number format is invalid
E11 | Record Type 99 - License/Permit number format is invalid.
E12 | Record Type 81 - Sales tax certificate number format is invalid.
E12 | Record Type 82 - Sales tax certificate number format is invalid.
E13 | Record Type 01 - FEIN format is invalid.
E13 | Record Type 81 - FEIN format is invalid.
E13 | Record Type 99 - FEIN format is invalid.
E14 | Record Type 80 - Product type code is invalid.
E14 | Record Type 82 - Product type code is invalid.
E17 | Record Type 81 - Positions X-X must be alpha.
E18 | Record Type 81 - No special characters allowed.
E35 Record Type 01 - Positions X-X must be a zero.
E35 Record Type 80 - Positions X-X must be a zero.
E35 | Record Type 81 - Positions X-X must be a zero.
E35 | Record Type 82 - Positions X-X must be a zero.
E35 | Record Type 99 - Positions X-X must be a zero.
E45 | Record Type 80 - Position XX must be + or blank.
E45 | Record Type 82 - Position XX must be + or blank.
E50 | Must include record type 01 (Header Record).
E51 | Must include record type 80 (Filer/Seller Record).
E55 | Must include record type 99 (Trailer Record).
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E56 | Record Type 81 - Count in record type 99 (trailer) does not match number of 81 records
included in the file.

E57 | Record Type 82 - Count in record type 99 (trailer) does not match number of 82 records
included in the file.

E60 | Must include the following:
at least one record type 80 (filer); at least one record type 81 (retailer); and
at least one record type 82 (monthly detail) for each record type 81 (retailer).
* This error can be caused by: A bad license number - or - A special character in the business name.

E65 | Record type 01 - FEIN does not match record type 99 FEIN.

E85 | Record Type 80 - Selected reporting period does not match reporting period in imported file.

E91 | Record Type 82 - Import file cannot contain multiple entries for the same retailer, for the
same month/year.

E92 | The import file is not in the acceptable format.

E93 Import file cannot contain multiple entries for the same seller, for the same retailer, for the
same month/year, for the same product type for Retailer License No: [ ].

E96 | You cannot include more than one record type 80 in the same file.

E97 License number included in record types 01, 80, and 99 must match.

E100 | RecType 81 Seller License No: [ ] and Retailer License No: [ ] does not have RecType 82 Sales
details in file.

E101 | RecType 82 Seller License No: [ ] and Retailer License No: [ ] does not have RecType 81

Retailer in file.
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